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Bermuda Corporate Services Ltd.

INCORPORATION QUESTIONNAIRE



	1
	Contact details. Please provide contact details for the person who will be responsible for giving instructions in relation to the incorporation of the company and to whom our invoices should be sent.
	

	
	Name:
	_____________________________________________________
	

	
	Address:
	_____________________________________________________
	

	
	
	_____________________________________________________
	

	
	Telephone:
	_____________________________________________________
	

	
	Fax: 
	_____________________________________________________
	

	
	Email:
	_____________________________________________________
	

	
	
	

	2
	Name of proposed company.  Please provide at least one alternative name.
	

	2.1
	Name:                                       
	                                         Ltd.
	

	
	Alternative name:  
	                                         Ltd.
	

	
	Share Capital 100 shares of par value of US$1.00 per share
No share certificates will be issued unless requested.
	

	
	
	

	3
	Ultimate beneficial owners 
	

	3.1
	Full name of  individual

% of ownership

___________________________________

_________________

___________________________________

_________________

___________________________________

_________________

___________________________________

_________________


	

	3.2
3.3
	Each shareholder who holds 5% or more of the beneficial ownership of the Company is required to complete Schedule 2 and the personal declaration, provide a certified copy of passport and current utility bill. 

Directors – Minimum 2 
	We strongly advise that you seek legal advice in your jurisdiction before you incorporate a Bermuda Exempted Company to ensure potential concerns if any are addressed. 

	

	
	Full names of proposed Directors
	
	

	
	All  Directors please Complete  schedule 1
	
	

	
	Financial statements and audit
	

	4
	Financial year end:
( 31 December

( Other (specify):_______________
	

	
	Name and address of person who will maintain company’s financial records:
	

	
	
	

	5
	Will the shareholders and directors waive the requirement to lay


financial statements before a general meeting?


( Yes     ( No
	

	
	Will the shareholders and directors waive the requirement


to appoint an auditor?




                 ( Yes    ( No

	

	
	If no, please specify the name and address of the auditor:  ________________________________
	

	
	
	

	
	
	

	
	Banking
	

	
	Is a Bermuda bank account required?



( Yes ( No
	

	
	If yes, please specify:

	

	
	( Bank of Bermuda
( Bank of N.T. Butterfield         ( Bermuda Commercial 
Bank Account type:
( Checking

           ( Deposit

	

	
	Currency:
( US$

( Euro

( Sterling
( Other
	

	
	
	

	We will forward the bank account opening package after the company has been incorporated. Please note that it takes a minimum of two weeks to open the account provided all of the required forms have been submitted and all KYC requirements including origin of funds have been completed. 

	

	


	Signature

	I confirm that, to the best of my knowledge, no tax related or other offence has been or will

	be committed in relation to the funds to be transferred to the company or to our client trust account

	Signature of person specified in question 1: 
_____________________________________

	Date: 




                _____________________________________

	


	PAYMENT INSTRUCTIONS

Bermuda Corporate Services Ltd.

US Correspondent Bank:
HSBC Bank USA





452 Fifth Avenue





New York, NY





USA 10018


SWIFT:

MRMDUS33

Beneficiary Bank:

The Bank of Bermuda Limited





6 Front Street





Hamilton





Bermuda


SWIFT:

BBDABMHM

Beneficiary Account:

Bermuda Corporate Services Ltd.

Account No.:


010 803237 501 USD

TO ASSIST OUR ACCOUNTS DEPARTMENT IN PROCESSING YOUR APPLICATION QUICKLY WE WOULD BE GRATEFUL IF YOU WOULD PLEASE QUOTE YOUR COMPANIES NAME WHEN PAYMENT IS MADE


Schedule 1 – Additional information required for individuals

This form is required to be completed in relation to each director, officer, registered

Shareholder and intermediate or beneficial owner who is an individual

______________________________________________________________________________________

	1
	Information
	

	
	Full name:
	_____________________________________________________
	

	
	Address (home or business address):
	_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________
	

	
	Telephone:
	_____________________________________________________
	

	
	Fax: 
	_____________________________________________________
	

	
	Email:
	_____________________________________________________
	

	
	Nationality:
	
	

	
	Occupation:
	
	

	
	Date of Birth:
	
	

	
	Certified true copy of the individuals passport:
	Attached: ( Yes ( No
	

	
	Certified copy of utility bill showing residential address:
	Attached: ( Yes ( No
	

	
	
	
	

	
	
	
	

	2.
	Beneficial ownership
	
	

	2.1
	Will the individual have a beneficial interest of 5% or more in the company?
	( Yes ( No
	

	2.2
	If yes, complete and attach a personal declaration below:
	Attached: ( Yes ( No
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	

	Name of Entity in connection with which this declaration is being completed:
	

	Surname:
	

	Complete forename(s):
	

	Known by other name(s):
	

	Any previous name(s):
	

	Name of Spouse:
	

	Residential Address:

(P.O. Box not acceptable)
	

	Country of Citizenship:
	
	Passport No:

	Passport:
	Date & Place of issue:

	Date of Birth:
	Day:
	Month:
	Year:
	Gender: 

	Place of Birth:
	City:
	Country:

	Occupation:
	

	Present Employer:
	


PERSONAL DECLARATION

IF THE ANSWER TO ANY OF THE FOLLOWING QUESTIONS IS YES PLEASE PROVIDE DETAILS IN WRITING IN RESPECT OF THAT ANSWER.

	
	Yes
	No

	1. 
Do you have any interest in any company or partnership registered or formed in Bermuda?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.
Have you ever been refused consent to register a company or form a partnership in Bermuda?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.
Are you or have you ever been an undischarged bankrupt?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.
Have you ever been convicted of a criminal offence involving fraud or dishonesty?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5.
Has fraud or dishonesty been proven against you in any civil proceedings?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6.
Have you ever been the subject of a judicial or other official enquiry?
	 FORMCHECKBOX 

	 FORMCHECKBOX 



Questions 7 - 10 must be completed where the entity proposed to be registered or formed is to carry on investment business or is a collective investment scheme.

	
	Yes
	No

	7.
Have you or any entity that you have been associated with, ever been refused or had revoked a licence, permit or other authorisation to provide investment business to the public in any jurisdiction?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	8. Are you a member in good standing of a self regulatory organisation? 

8a.
If yes, name the organisation(s):


	 FORMCHECKBOX 

	 FORMCHECKBOX 


	9.
Have you ever been the subject of investigation, proceeding or other enquiry by a self regulatory organisation of which you are or were a member?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	10.
Have you or any entity that you have been associated with, ever been refused or had revoked a licence, permit or other authorisation to conduct investment business in any jurisdiction?
	 FORMCHECKBOX 

	 FORMCHECKBOX 



I hereby certify that the information in this Declaration is true to the best of my information, knowledge and belief.
	Signed and Dated:
	                                                         


Fees for establishing a Bermuda Exempted Company 
ESTABLISHMENT COSTS (Incorporation only)
	Professional Fees

The professional fees for incorporating the company will vary depending on the scope of work that Bermuda Corporate Services Ltd.    undertakes.  The actual fee will be calculated on a time spent basis.  


	
	$2,000 (minimum)

	Summary of disbursements

1
Application fee for incorporation standard exempt Company
2
Filing fee on registration of the company

3
Tax exemption certificate fee

4
Corporate equipment costs and estimate of other                                       disbursements (eg. Faxes, telephone calls)

5
First year’s annual government fee (see below)

Total minimum professional fees and disbursements (estimated)                                                                                          


	
	$261
$78
$152

$514
$1,995 (minimum)

$3,000 (sub-total)
$5,000


Corporate secretarial services

If Bermuda Corporate Services Ltd. is to provide corporate services to the company (including the registered office, officers and maintenance of the minute book) the fees for those services are calculated on a time spent basis, subject to criteria set out below.
Administration Fees 

Corporate Secretarial Services – By separate agreement and payable in advance


$5,000 p.a.  + Disbursements.
The service itemized below includes a maximum of 25 hours per annum of corporate secretarial services.  Additional services beyond this limit will be charged on a time spent basis. 
1. Provide the Registered Representative, Company Secretary and Assistant Company Secretary
2. Maintain the minute book of the company including but not limited to constitutive documents, regulatory licenses & certificates, shareholder and board meetings minutes, resolutions, proxies and notices

3. Maintain the Register of Directors and Officers 

4. Provide the Registered Office

5. Initiate annual filings, payment of annual government fees and facilitate compliance with general statutory requirements*

6. Maintain originals and/or copies of all material agreements entered into by the company

7. Maintain the Corporate Seal or duplicate thereof

8. Facilitate compliance with any reporting requirements in accordance with the Bermuda Monetary Authority from time to time and as applicable

9. Prepare all requisite standard proxies, notices, share transfers, agendas and minutes with respect to Board of Directors Meetings each year and undertake all other statutory duties

10. Prepare Certificates of Incumbency, certified resolutions and documents, as and when required 

11. Make one individual available to act as Secretary of the company to attend any physical or telephonic Board, Committee or Investor meetings in order to record and prepare minutes

12. Generally advise on good corporate governance practices
ANNUAL MAINTENANCE COSTS

	2009 Annual government fee
A company can usually be structured in a way that ensures the minimum annual government fee of $1,995 is payable, although the fee will be higher if the company’s assessable share capital exceeds $12,000.  
Miscellaneous Corporate Secretarial Services

Bermuda Corporate Services Ltd. will comply at all times with the Bermuda Proceeds of Crime Act and conduct AML/KYC checks on directors and other individuals providing services to the company in accordance with current policies and procedures 


	
	$1,995 p.a. (minimum)




9

